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To Pay Bills

Access NAPUS FCU Internet Teller and Log on

Click on the Web BillPay and then select
Web BillPay Enrollment link

You may select up to 2 hill payment share accounts.

Bill Pay Share 1D 1: |1D REGULAR CHECKING ACCOUNT

Bill Pay Share 1D 2 |11 REGULAR CHECKING ACCOUNT

Fee Share ID:

11 REGULAR CHECK]

To CAMCEL hill payment Click Here

You may select up to 2 share accounts to tie
together with BillPay and 1 additional for fees.
Click ‘Continue’ and you are enrolled with
BillPay*.

*If enrolled before 12pm eastern time, BillPay
service will be available after 12pm. If
enrolled after 12pm eastern time, BillPay
service will be available next business day.

BillPay service uses Pop-up windows. Please
enable pop-ups on your web browser.

Electronic

Select ‘Payees’ from the Bill Pay
menu.

MNetTeller Bill Payment [N
Main | Payees | Add Payment I
Click ‘Add Payee’

Add Payee

Next to the Payee Type click on
Search Electronic Payee List

(An electronic payee cannot be added without performing
a search. If the requested payee
is not a result of a search, it must be added
as a check payee)

Enter the name of the payee you want to add

BillPay Cuiine - Eiecirunic Fayee Sedarcit

Enter Payee I\Iamel

Payee Name
Verizon Select
Verizon Wireless Select

Click Select next to the payee.

(If the selected payee requires you to choose a specific
billing address, you will see a screen similar to the image
below.)

Billing addresses for Yerizon ] ] i
PO BOK 1100 ALBANY WY 12250-0000 Selsct
PO RBOX 1100 ALBANY MY 12250-0001 Select

If no specific address is required, simply
complete the remaining fields and select
‘Submit’.

(If your account number does not match the required
format of the Payee, a message will display with an
option to set up as a check payee.)



p Payees
Check

Select ‘Payees’ from the Bill Pay
menu.

NetTeller Bill Payment [N
Main | Payees | Add Payment !

Click ‘Add Payee’
Add Payee

To add a check payee, enter the payee
information in the required fields and click
‘Submit’

(A check payee is any payee that is not in the
Electronic Payee Database)

BillPay Online - Add Payee

Payee Name |

Payee Type Check Search Electronic Payee List
Payee Alias |
Account Number

Address Line 1 |

Address Line 2 |

City 1

State |

Zip Code l— Example: 12345-1234
Phone Number l— Example: (313)555-1212

When payees are added, they can be viewed
by selecting ‘Payees’ from the Bill Pay menu.

NetTeller Bill Payment -
Main | Payees | Add Payment I

Payee Account Number Type Status
Werizon 12234567891223456783 Electronic Active Edit Delete
Visa Payment 123458 Check Active Edit Delste

Edit and Delete options are available from the
View Payee List

I Setting Up Payments

Once a payee is added, you can only edit the
account number and the alias of the payee.

Choose ‘Add Payment’ to set up a recurring
payment.

NEATTa Bill Payment

Main | Payees | Add Payment | Quick Payment

Choose ‘Quick Payment’ to set up multiple
one-time payments.

For Recurring Payments: from the drop-
down menus, select the account from which
the bill will be paid and the payee. Enter the
dollar amount of the payment and any memo

information.

(Memo information is transmitted with
Check payments only.)

IChECk:-’\G 500 ‘||

Payee [select Payee ... =]

Amaunt I

Pay from account

li One-Timi

Memo One-Time

Alert when payment is processed [ Weekly
Bi-weekly

Frequency Ione-l-me vI MDnthl!‘

Payment Date [toya1/2003 _QH Semi-Manthly

. Quarterly

Payment Dascription | Annual

Semi-Annual

Choose the frequency of the payment. The
default is set to One-Time Payment. Enter
the expiration date of the payment and
whether or not the amount is different for
each payment.

When the payment information is complete,
click ‘Submit’

For Quick Payments: choose the payees you
want to pay and click submit. Enter the
payment date, memo, from account and

amount. Click ‘Submit’

BillPay Online - Quick Payment Select Payee(s)
[~ werizan

" wisa Payment

BillPay Online - Quick Payment
Date Payee Memo Account Amaunt

10312003 | [ venzon [ |checking 500 x| fo Joo
10/21/200% |5 Visa Payment | [checkmgson =] o Joo

Click the ‘Quick Edit’ box for each payment
you want to edit. Then select the ‘Quick Edit’
button. You can change the amount, memo,

and account from which the bill is paid.

Changes will affect the next payment date.

BillPay Online - Scheduled Payments

Status Date Pavee

v Artive 10/31/2003  “erizan
¥ Active 10/31/2003 Visa Payment
I Quick Edit
RillPay Online - Quick Edit
Date Payee Frequency Mema Account Amount ‘
10/31/2003  Verizon oneTime [ [checking 500 =] [0 Jou~
10/31/2003  Visa Payment One-Time | [Chesiang 0003 =]

| subniit § concet |

VigWing Payment History |

Select ‘History’ from the Bill Pay menu.

Bill Payment I
Quick Payment | History
Payments made in the last 30 days will
display by default. To view more history, click

Select Range of Payment History and enter
the criteria for the search.

BillPay Online - Select Payment History Options

Payee Iﬁ
From M

To 575072005

Begin Amuuntl— I_

End Amount I— I_

Sort By [pate =]

Then By I—;[

Then By I—;[

Sort Order " Ascending % Descending
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